Clayton County School System Ethics Commission

Complaint Process

Any citizen eligible to vote in Clayton County or any employee of the Clayton County School System may file a complaint alleging a violation of the standards established by House Bill 1302 (hereafter referred to as the Act), or other applicable state or federal law by filing it with the Clayton County School System Ethics Commission (hereafter referred to as the Commission). The complaint shall be in writing and verified under oath. An official complaint form (attached) is required to be filed by person(s) alleging violations of the Act. Please read the statute carefully and cite the section(s) of the Act you believe were violated. Additionally, you may refer to the Sanctioning guidelines as adopted by the Commission. Please note that only provisions of the Act which contain substantive standards that can be violated by an elected official, appointed officer, or employee of the Clayton County School System (hereafter referred to as the System), or other applicable state or federal law , and those provisions relative to disclosure statements, can be considered for action by the commission. In all cases the provisions of the Act Shall prevail.
A complaint must be filed within six months of the date of the alleged violation or, in the case of concealment or nondisclosure, within six months of the date the alleged violation should have been discovered after due diligence. A complaint must be notarized in order to be accepted.  You are required to file an original and two copies of the complaint and all documentation.  If you file a complaint against more than one respondent, providing a copy of your complaint for each respondent named will facilitate processing.  Send your complaint to:
Chairperson, Clayton County School System Ethics Commission

c/o Executive Assistant to the Board of Education

Clayton County Public Schools

1058 Fifth Avenue

Jonesboro, GA  30236

Upon receipt of your complaint, the person(s) against whom the complaint is filed shall be notified by the Commission, along with a copy to each member of the Clayton County Board of Education (hereafter referred to as the Board) and all members of the Commission. Also an acknowledgement of receipt of your complaint shall be sent to the address listed on the complaint. All proceedings before this commission, including your complaint and any inquiries made into this complaint, will be conducted in a confidential manner until within 30 days of receipt of the complaint, the ethics commission shall meet to review the complaint to determine the complaint’s credibility and whether the complaint states an offense which, if proven true, would warrant sanction. Such meeting shall not be open to the public. If, after reviewing the complaint, the commission by majority vote determines that no good and sufficient cause exists for a determination that a violation exists, the commission may dismiss the complaint and shall report said dismissal to the person(s) against whom the complaint is filed, the Board and the complainant(s). 

If the commission determines that good and sufficient cause exists for a determination that a violation has occurred, the commission shall conduct a formal public hearing. The commission shall notify the person(s) charged with a violation, the Board and the complainant(s), of the date, time, and place for the hearing by certified and regular mail. 
NAME OF COMPLAINANT(S)

:
BEFORE THE CLAYTON COUNTY SCHOOL SYSTEM







:







:
ETHICS COMMISSION



V.



:







:
 






:

NAME OF RESPONDENT(S)

:








:

___________________________________  :



I, _____________________________________________________, residing at




(Name of Complainant)

______________________________________________________________________



(Address/City/State/Zip Code & Phone Number of Complainant)

request the Clayton County School System Ethics Commission to consider a complaint against the above named respondent whose resident address is _______________________________________







(Address/City/State/Zip Code)

in accordance with the authority of the Clayton County School System Ethics Commission to entertain such complaints under House Bill 1302 as passed during the 2008 Session of the Georgia General Assembly and signed into law by Governor Sonny Perdue the 24th day of April 2008 . 
The facts upon which this complaint is based are as follows:  (Set down on attached form in individually numbered paragraphs the specific facts upon which this complaint is based that cause you to believe that a violation of the provisions of House Bill 1302 or other applicable state or federal law has occurred.  You must also include the date(s) of the occurrence(s) upon which the complaint is based.  Cite the section(s) of the Act or the other applicable state or federal law which you believe have been violated.  Please note that you have the burden to prove factually the allegations set forth herein and must include with your complaint, any supporting documentation that you plan to submit. Use as many pages as necessary listing all attachments.

List of attachments / exhibits 
(Complaint Form)*, (Certification Under Oath)*, (Exhibit __), (Exhibit __), (Exhibit __), (Exhibit __),
 (Exhibit __), (Exhibit __), (Exhibit __), (Exhibit __)   * indicates required attachment
WHEREFORE, I as the complainant request the Clayton County School System Ethics Commission find and determine that the above-named Respondent has violated the Provisions of House Bill 1302 or other applicable state or federal law and that he/she be subject to such sanction as the Commission deem appropriate.

_______________________


___________________________________

          (Date)




     (Signature of Complainant or his/her








Attorney)

COMPLAINT FORM
Please note that you have the burden to prove factually the allegations set forth herein and must include with your complaint, any supporting documentation that you plan to submit. 


1._____________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________ _______________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________


2.__________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________ _________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________


3.________________________________________________________________________________________________________________________________________________________________________ __________________________________________________________________________________________________________________________________________________________________________________________________________________________________

            4.________________________________________________________________________________________________________________________________________________________________________ _______________________________________________________________________________________________________________________________________________________________________________________________________________

(attach additional pages as necessary)  (number of addition pages attached_(_______)_)

CERTIFICATION UNDER OATH


______________________________________________, of full age, being duly sworn upon his/her 

Oath according to law deposes and says:


1.
I am the complainant in this matter.

2.
I have read the complaint and aver that the facts contained therein are true to the best of my knowledge and belief. 

3.
I am aware that a person, who knowingly makes a false statement in a complaint, or in proceedings before the Ethics Commission, is subject to criminal prosecution for perjury or civil liability for the tort of abuse of process.
__________________________

__________________________________

              Date





Signature of Complainant

SWORN TO AND SUBSCRIBED BEFORE ME BY 

___________________________________________

 PRINTED NAME OF INDIVIDUAL COMPLETING COMPLAINT

ON THIS ___________ DAY OF ________________, 200_____, TO CERTIFY WHICH, WITNESS MY HAND AND SEAL.

____________________________
___________________________________


SEAL OF THE NOTARY PUBLIC             SIGNATURE OF THE NOTARY PUBLIC
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