CLAYTON COUNTY SCHOOLS PERFORMING ARTS CENTER
FACILITY CONTRACT

CONTRACT #:  

     












DATE:  

     



FACILITY NAME / ADDRESS:  Clayton County Schools Performing Arts Center, 2530 Mt. Zion Pkwy., Jonesboro, GA  30236

FACILITY ADMINISTRATOR:  Kay Sledge










FACILITY REQUIRED:
 FORMCHECKBOX 
  PAC Stroud Hall
 FORMCHECKBOX 
  PAC Modular(s)
 FORMCHECKBOX 
   PAC Lobby

 FORMCHECKBOX 
  PAC Tarpley Theatre
 FORMCHECKBOX 
  PAC Kitchen 
 FORMCHECKBOX 
* PAC Green Room

 FORMCHECKBOX 
  PAC Recital Hall
 FORMCHECKBOX 
  PAC Concessions
(included in the rental contract 

 FORMCHECKBOX 
  PAC Full House
 FORMCHECKBOX 
  PAC Grounds
for Stroud Hall and the



 FORMCHECKBOX 
  PAC SH Dressing Rooms
 FORMCHECKBOX 
  PAC Gallery
Full House)

 FORMCHECKBOX 
  Other:  
     
ORGANIZATION NAME:   

     











NATURE Of ORGANIZATION:
 FORMCHECKBOX 
  Government Agency
 FORMCHECKBOX 
  Non-Profit

 FORMCHECKBOX 
  Religious Group
 FORMCHECKBOX 
  Civil Group


 FORMCHECKBOX 
  Individual
 FORMCHECKBOX 
  Profit 


 FORMCHECKBOX 
   Other
 FORMCHECKBOX 
  Business 

ORGANIZATION REPRESENTATIVE:       
PHONE #:     


DESCRIBE THE PURPOSE AND WHAT YOU WILL DO IN THE FACILITY:        







DATE(S) OF FACILITY USE: 
     
TIME/FROM:       
TO:      



     
       
     





   Day of the Week/Date/Month/Year

Start Time:  

ESTIMATED ATTENDANCE:      


ADMISSION CHARGED:       

TOTAL HOURS:      



COST ANALYSIS: (Refer to the most recent Facility Use Price List)

Facility Use Charge:       
Security Officer Charge: 
     

Custodial Charge:           
TicketWeb Charges:       
     

Supervisory Charge:       
TicketMaster Charges: 
     

Technical Charges:         
Concession Charge:
     


Less Paid Application Deposit:       
TOTAL CHARGES:        


  LESS HOLD DEPOSIT :       



1/3 DEPOSIT due AT TIME OF SIGNING CONTRACT:        
    BALANCE DUE 45 DAYS BEFORE EVENT:       



(Money Order, Cashier’s Check, or Cash only - make check payable to Clayton County Public Schools.  Please refer to #9 on the back of this form)

I,      




, have read and agree to the facility use terms and conditions on the back of this agreement.

(Please Print or Type)
____________________________

__________________________

__________________

       Organization Representative’s Signature




Title




Date

	FOR CLAYTON COUNTY PUBLIC SCHOOLS USE ONLY


APPLICATION APPROVED:
 FORMCHECKBOX 
  Yes
   FORMCHECKBOX 
  No

SCHOOL RELATED:
 FORMCHECKBOX 
  Yes
   FORMCHECKBOX 
  No

REASON FOR DENIAL:

 FORMCHECKBOX 
  Time conflict 



 FORMCHECKBOX 
  No employee available for 
     (If Applicable)


 FORMCHECKBOX 
  Unsatisfactory previous 


       supervision or custodial 
       experience w/group 


 FORMCHECKBOX 
  Proposed use incompatible

 FORMCHECKBOX 
  Other reason(s) 

             
       with building design 
________________________________________

__________________________________________





           Date


Kay Sledge




Date
Clayton County Public Schools




Administrator, Performing Arts Center

CLAYTON COUNTY PUBLIC SCHOOLS
FACILITY USE GUIDELINES/TERMS/CONDITIONS

1. Lessor will furnish air conditioning, heating, and lighting which, in its sole opinion, is adequate with respect to the intended use under this lease.  Lesser will furnish custodial service as it may deem necessary.  Extra costs incurred by excessive electrical requirements will be paid by the Lessee.  The failure to furnish air conditioning, heat, lights, or custodial service shall not abrogate this agreement and shall not entitle the Lessee to any rebate on the rental costs.  The final decision will be based on the discretion of the facility administrator.
2. Lessee accepts the building in good order and repair, and agrees to return it to the Lessor in the same condition, normal wear expected.  Lessee agrees to reimburse Lessor for any expenses Lessor incurs in returning the facility to its condition prior to lease.
3. No portions of the building or grounds shall be leased or let out by Lessee without the consent, in writing, of Lessor, and the buildings or grounds shall not be used by the Lessee for any purpose whatsoever except as herein set out.

4. The Clayton County School Board reserves the right to review any contracts between Lessees and other parties involved in using any Clayton County Public Schools facility.
5. Effective August 1, 2008, a non-refundable application deposit of $500 is required to “hold” dates for the calendar.  
6. In the event of inclement weather, if the Clayton County Public Schools are closed, all facilities will also be closed.  This decision will be made by Clayton County Public Schools officials and not be Lessees.  No refunds of tickets will be made by the Lessor.
7. Lessor is required to provide a building supervisor for the leased facility.  Lessee shall maintain at the leased facility a contact person who shall remain in attendance until the event is completed and who shall be responsible for any communications between the Lessee and those in attendance.  All security arrangements shall be made by the Clayton County Public Schools.  Lessor may make arrangements with the Clayton County Police Department including determining the number of personnel required to police the event.  Additional security will be the responsibility of the Lessee upon approval of the facility administrator.
8. Lessor reserves the right to move from the building all property remaining in the building after the time specified in this agreement, or to charge the Lessee $100 for the first day and $25 per day thereafter, up to 30 days at which all equipment, props or effects will belong to the Clayton County Public School System.
9. All facility use charges are calculated from the time the Lessee is enters the facility until they exit the facility.  All payments must be made with cash, a bank cashier’s check or a money order.  No personal or company checks will be accepted.  All cashier’s checks and money orders are to be made payable to the Clayton County Public Schools.  All rentals are to be paid 45 days in advance for school facilities.  Performing Arts Center (PAC) terms are 1/3 of the total charges will be paid at the time of signing of the contract.  The balance is due forty-five (45) calendar days prior to event.  The $500.00 hold deposit will be applied to the final balance.  If the balance is not paid in 45 days, Lessor has the right to cancel the performance.  No refunds will be given.  Cancellation of contract for a PAC event by Lessee shall result in forfeiture of the deposit.   If an event exceeds the contract time, each minute of overtime will be charged at a rate of $5.00 per minute.
10. No advertising or publicity naming a Clayton County Public School facility shall be distributed prior to payment and signing of a facility contract.

11. No person shall be permitted to bring to the building or grounds or keep herein anything which shall increase the rate of fire insurance on the buildings or on any property therein.  Such items as gasoline, explosives, oils, or any other artificial lights shall not be permitted in the buildings or on the grounds without the consent of Lessor in writing.  The Clayton County Public Schools reserves the right to limit the number, amperage, and wattage of lights, fixtures, or equipment for any event.  All decorative material must be flame-proof before it is taken in the building or on Lessor grounds.  After unpacking all boxes, cartons, etc., packing and wrapping must be placed in boxes and removed.  Failure to do so will result in additional cleaning charges at a rate of $20.00 per hour.
12. Nothing contained in this Lease shall be construed to prohibit the Department of Public Safety, Health Department, Police Department, Fire Department, or any department of the Clayton County Public Schools, its agents or employees, from entering the leased premises for the purpose of discharging their lawful duties.  The sidewalks, passageways, halls, stairways, seating and exits specifically shall not be obstructed by the Lessee or any other person.

13. Lessor, at the time of signing the contract, requires Lessee to provide adequate liability insurance or a bond for damages to person or property that may occur while using any facility of the Clayton County Public Schools.  Failure to secure said insurance or bond will cause the Lessee to forfeit the use of the facility.  Commercial Lessees and Lessees charging admission, taking orders or selling merchandise specifically agree to carry comprehensive liability insurance with a company authorized to do business in Georgia of not less than $500,000 for bodily injury to any one person and $1,000,000 for bodily injury from one accident and $100,000 for property damage for any one accident to protect Lessee and the Clayton County Board of Education against damages that may occur.  A certificate of insurance to the facility administrator is required at the time of contract signature.
14. The Lessee herein shall be liable for any and all damages caused through its own acts or the acts of any of its employees or agents or anyone visiting the building or grounds upon the invitation of the said Lessee, caused to the building or any portion thereof, or to persons or property upon Lessor’s premises.

15. The Lessee agrees to release the Clayton County Board of Education, Clayton County Public School employees, agents or volunteers from any and all damages to persons or property during its use of said building, grounds, and equipment.  Lessee agrees to indemnify and pay to the Clayton County Public Schools, for any damages to its property resulting from the use of said building, grounds or equipment by which may be made against the Clayton County Public Schools or its agents, for property damage or personal injuries sustained by any persons, including Lessee and Lessee privies, which may result from the use of said building, grounds, or equipment be Lessee.  The indemnification herein agreed to be the Lessee shall include indemnification for negligent acts of the Clayton County Public Schools or any of its agents, servants, volunteers or employees.
16. Technical equipment not furnished by the PAC may be rented at a nominal fee (ie: microphones, tables, chairs, auxiliary lighting and special effects).  Technical equipment shall be operated by personnel approved by the Clayton County Public School System.  Theatre systems shall be restored to the prescribed configuration or Lessee will be required to pay a fee for technical services.
17. Nails, tacks, staples, brads, or other attachment devices shall not be driven into any portion of the building , and no changes, alterations, repairs, painting, staining or doing anything that will change the finish, appearance, or contour of the building, will be permitted without the written consent of the Lessor.  Use of tape is prohibited.  Nothing, including pins, shall be attached to any curtains or walls.  Please refer to the Rules and Regulations form which is required to be signed by the Lessee.
18. No animals, other than seeing eye dogs for the blind, shall be brought into any building without the express consent of the Lessor, and then under such regulations as may be made by Lessor.

19. Lessor reserves the right at any time to order out any person, animals, furniture, fixtures, wiring, exhibits, or other things, and to terminate this contract without notice or liability for its so doing.  Lessee specifically agrees to hold Lessor harmless for any such cancellation.  Lessor agrees to provide a pro rated refund to Lessee within a reasonable time after cancellation.  Such refund shall be determined by dividing the total number of hours actually used for the event by the number of hours originally scheduled, then multiplying that number by the total charges.

20. No food or other edibles, drinks, or novelties shall be given away free or sold in any building or grounds by Lessee unless authorized by the Clayton County Public Schools.

Should renter be granted permission to sell concessions, a $150 fee will be required.  Concessions will be rented to the client that rents a theatre earliest.  Kitchen, water, electricity and cleanup will be provided.  Linens are not available and candles are not allowed.

21. Televised shows or events held on Clayton County Public School grounds will be required to pay current rate for Electrician and/or Technician’s services.  The name “CLAYTON COUNTY PUBLIC SCHOOLS” shall appear in the credits of any event filmed.

22. Fees levied for the playing and/or performing of music or performing scripts under copyright to any licensing agency are the sole responsibility of the Lessee.

23. Lessee agrees that when any part of the buildings or grounds is used for a meeting which requires freight to be shipped to the facility, that the Lessee will employ an approved agent to receive all freight and to ship all freight from the building within contracted hours.  Lessor will not accept freight prior to the meeting dates, and Lessor will not be responsible for any freight shipped to any Clayton County Public Schools facility.
24. SMOKING IS PROHIBITED on Clayton County Public Schools property by Clayton County Board of Education policy and the Official Code of Georgia 16-2-2.

25. POSSESSION OF BEVERAGE ALCOHOL IS PROBHIBITED on Clayton County Public Schools property by Clayton County Board of Education policy and the Official Code of Georgia 03-03-211.

26. Lessor reserves the right, through its administration, to eject any objectionable party/parties from the building or grounds, and upon an exercise of this authority, through any of its committees, agents, or policemen.  Lessee herby waives any and all claims for damages against Clayton County Public Schools in the event of such an occurrence. 

27. Lessor reserves the right, without notice, to cancel this lease at any time whatsoever, if, in the determination of the Lessor, cancellation is necessary to protect the health, welfare, morality, or safety of the public, or if the premises are used for any purpose other than that specified in this lease, or if the Lessee’s use constitutes a nuisance or is any other way in violation of the laws or ordinances of Clayton County or the State of Georgia, or the facilities and premises would be adversely affected by tenant’s use, such adverse use not being contemplated upon the execution of this lease or due to local school needs for school related activities; provided, however, that Lessor shall make every reasonable effort to give Lessee prior notice of any such cancellation.  In the event of cancellation by Lessor, money paid on account of Lessee allocable to any time or event during or for which Lessee does not have the use of the premises by virtue of cancellation, shall be refunded to Lessee within a reasonable time.  It is expressly agreed that in the event of a cancellation of this contract, Lessee shall have no claim of any character against Lessor by reason of such cancellation.
28. The music and/or lyrics must not be explicit and profanity is not allowed on stage or off.  Dance moves and gestures must be G-Rated and age appropriate.  Should there be any questions as to the content of the performance, the Lessor has the authority to stop the show and the event will be cancelled immediately.  There will be no refund or pro ration of the contract charges to the Lessee.
29. The Performing Arts Center is closed on the following holidays:  Easter, Memorial Day, Independence Week, Labor Day Thanksgiving Holidays, and Winter Holidays (including Christmas Eve, Christmas Day, and New Year’s Eve).  No events are scheduled during holidays and school closings.
Revised 06.29.10








