eFieldTrip Remote — Approvals

Quick Reference Guide

CCPS TRANSPORTATION DEPARTMENT



To start the program, go to the eFT website and log on to
the system via the following link using your preferred
Browser.

https://fewa2.edulogweb.com/ClaytonGA/edulog/eF Tremote/

The login screen will appear. Enter your user name and
password.

Enter your user name and password, then
choose Login to start the eFT Remote program.

User Name: [ananda.rajeurs

If you have forgotten your password, enter your Password:

username and click Forgot Password. Your rgot password
password will be sent to the email address

specified for the username Log In



https://ewa2.edulogweb.com/ClaytonGA/edulog/eFTremote/

You will be prompted with a launch pad providing you access to
various features of the e-Field Trip Remote Request program.

Select Application
The Remote Request feature is a client version of eFT (eField Trip) Enter New Request Approve Request
which allows schools and other groups to send requests for field trip

service to the transportation department (which may be located in a Find Request Find Field Trip

separate facility) and examine information on the field trips for their
site. Request Reminder Cancel Field Trip

The buttons allow you to create new field trip requests, approve Location Change Password
submitted requests, examine existing requests, and work with field trip

locations in the data. You can also examine field trip records, though Logout

you cannot modify them in-this client version of the program




1. Click on “Approve Request’

2. To view details of a trip, click the Req ID number

Find Request Approval

Departure Date Range: From | Request ID: Submit

Group Serviced Departments Departure Date Status Comment
Brown Elementary = Brown Elementary 12/14/2021 Submitted
Arnold Elementary | Arnold Elementary 12/17/2021 Submitted
Babb Middle Babb Middle 01/24/2022 Submitted
Lovejoy High
Athletics
Lovejoy High 03/10/
Charles R. Drew Charleg R. Drew 04/15/20
High High :

03/04/2022 Submitted
Submitted

Submitted

Select All Approve Selected||Close DeSelect All

a. If approved, click the “Approve” button

b. To deny a trip, enter a comment in the “Denial Reason” box
and click the “Deny” button.

3. Click close.

4. To approve trip requests without reviewing details, click the box, left of
the “Req ID” and click the “Approve Selected” button.

5. In the upper right corner, Click on “Launch Pad” or “Logout” once approval has
been completed.





